TRAINEE CONTRACT

Section 1 – Duration of training 

1) Duration
a) In accordance with the initial training regulations, training shall last [insert time duration].
b) This initial training relationship shall commence on [date] and end on [date].
c) The trainee will arrive at [enter time] AM and leave at [enter time] PM.

2) Probationary period 
3) The probationary period shall last [#] months. Should training during the probationary period be interrupted for more than one third of this time, the probationary period shall be extended by the period of the interruption.
Section 2 – Training premises 
1) The training shall be held at the Druid Cycles Shop and at the construction, assembly and other work sites generally connected with Druid Cycles. 
Section 3 – The training employer's obligations 

2) The training employer shall undertake to ensure that the trainee is taught the vocational competence necessary for achieving the training objective and to conduct the training according to the attached instructions regarding the proposed role and timetable in such a way that the objective of the training can be achieved within the foreseen training period. 
3) Druid Cycles shall provide the initial vocational training itself or to expressly entrust such training to an instructor who has the personal and technical qualifications for this and to inform the trainee of this in writing; 
4) (Initial training regulations) provide the trainee the initial training regulations free of charge prior to the start of training; 
5) (Training aids) to furnish to the trainee free of charge the materials, in particular tools, supplies and technical literature, that are necessary for the initial training received at company training facilities.
6) (Training-related activities) entrust the trainee with only such tasks that serve the purpose of his/her initial training and are commensurate with his/her physical abilities; 
7) (Obligation to care) ensure that the trainee is encouraged to develop his/her character and is protected from physical and moral danger;  
Section 4 – The trainee's obligations 

The trainee shall make every effort to acquire the vocational competence that is necessary to achieve the objective of his/her initial training. He/She shall in particular undertake to: 

1) (Obligation to learn) perform carefully the tasks entrusted to him/her as part of his/her training;

2) (Instruction at part-time vocational school, examinations and other activities) attend classes at part-time vocational school, take examinations and participate in training measures held outside the training premises, for which he/she will be granted time off;

3) (Duty to comply with instructions) follow instructions given him/her in the course of the his/her initial training by the training employer, instructors or other persons entitled to issue instructions insofar as their authority to issue instructions has been made known; 
4) (Company rules) comply with the rules of conduct to be observed on the training premises;
5) (Duty of care) handle tools, machinery and other equipment with due care and use them only for the work he/she has been assigned;
6) (Trade secrets) not reveal any trade or business secrets;
7) (Keeping written records) keep properly written records of the initial training and submit them on a regular basis;
8) (Notification) notify immediately the training employer, citing the reasons, in the event of absence from in-company training, classes at part-time vocational school or other training measures.
Section 5 – Allowances and other benefits 

1. Amount and date of payment (if applicable).
a. Employment that exceeds the agreed number of normal daily hours of initial training shall be remunerated separately or compensated by a corresponding amount of time off. 
b. Allowances shall be paid on [fill in dates]. 
c. Payments for holiday leave (holiday pay) shall be disbursed before the start of the leave.

Section 6 – Termination 
1) Termination during the probationary period: The initial training relationship may be terminated without notice or without having to cite the reason during the probationary period. 

2) Reasons for termination after the probationary period, the initial training relationship may be terminated only 
a)  for good cause with given notice. 
b) by the trainee under observance of a four-week period of notice when he/she wishes to discontinue his/her initial training.
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